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Alice Vaughan

Locum Town Clerk
Caldicot Town Council
Council Office,

Sandy Lane,

Caldicot,

NP26 4NA

22nd June 2026

Dear Alice,

Year End audit Cover Letter

An audit was carried out by Kevin Rose on Friday 19 June 2026. This was the Year End audit
following on from the interim audit carried out on 12 January 2026.

The audit was undertaken using the standard IAC Audit Checklist, which we use for all Local
Councils, which has 180 items. A total of 109 items were tested during this audit in addition to the 71
items tested and checked during the interim audit. 38 items were checked during this audit and

confirmed as being 'Not Applicable' to Your Council. All items on the checklists were tested during
the year.

The following 'Internal Control Objectives’ of the Annual Internal Audit Report (part of the AGAR) were
checked and confirmed as being Not Applicable to your Council for this financial year,

-Petty cash (Box 6)
Areas subject to audit were;

-the Accounting system and records (Box 1)
-the Payment system (Box 2)

-Risk and insurance {Box 3)

-Budget and precept setting and monitoring (Box 4)
-Income billing, collection and VAT (Box 5)
-Petty cash (Box 6)

-Payroll(Box 7)

-Assets and investments (Box 8)

-Bank reconciliations (Box 9)

-Accounting Statements (Box 10)

-Trust Funds (Box 11)

IAC Audit & Consultancy Ltd.
Registered in England No 09753929 VAT Reg No 220 6715 38
23 Westbury Road , Yarnbrook, Wiltshire, BA14 6AG

Email: admin@audit-iac.com Tel:01225 77551
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Summary of tests undertaken this audit
Positive response

Negative response

Not Applicable to your Council

Total tests carried out

58
13
38
109

Of the 71 applicable items tested g Positive response was obtained in respect of 58 tests. There were
13 Negative responses identified and 16 Observations were made, details of which are set out in the

attached Year End Internal Audit Observations.

Summary of tests undertaken for the financial year (including the Interim audit)

Positive response

Negative response

Not Applicable to your Council
Total tests carried out

Tests not carried out

m
23
46

180
Nil

I'am pleased to advise that no ‘Non-Compliances' were identified that would give rise to a negative
response on the statutory Annual Internal Audit Report.

I would like to express my thanks for the assistance provided to me during my audit,

Yours sincerely,

Kevin Rose ACMA
Director



Internal Audit 'Not Covered’ Responses

Internal Control Objective Reason for Not Covered Response
The reason for the Not Covered response for
6: Petty cash payments were properly Objective 6 is that we understand that your Council
supported by receipts, expenditure was does not maintain a Petty Cash. (Note: Where cash is

approved and VAT appropriately accounted held as a cash float, solely for the purpose of

for. providing change, this is covered in our response to
Internal Control Objective 9)
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Annualinternal audit report to:

Name of body: Caldicot Town Council

The Council's intemal audit, acting independently and on the basis of an assessment of risk,
has included carying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2026.

The internal audit has been camied out in accordance with the Council's needs and planned coverage. On the basis of
the findings in the areas examined, the intemal audit conclusions are summarised
in this table. Set out below are the objectives of intemal control and the intermal audit conclusions on whether,

in all significant respects, the following control objectives were being achieved throughout the financial yearto a
standard adequate to meet the needs of the Council.

Agreed? Outline of work undertaken as part of
A the internal audit (NB not required if
tes Ne WA B detailed internal audit report presented
covered**
to body)

1. Appropriale books of account have
been properly kept throughout the Yes
year.

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved Yes &
and VAT was appropriately
accounted for.

3. The body assessed the significant
risks to achieving its objectives and

reviewed the adequacy of s
arrangements to manage these.
4. The annual precepVlevy/resource
demand requirement resulted from
an adequate budgetary process, _—

progress againstthe budget was
regularly monitored, and reserves
were appropriate.

5. Expected income was fully
received, based on correct prices,
properly recorded and promptly Yes
banked, and VAT was appropriately

| accounted for,

6. Petty cash payments were properly
supported by receipts, expenditure
was approved and VAT
appropriately accounted for.

NIA

7. Salaries to employees and
allowances to members were paid
in accordance with contracts/
minuted approvals, and PAYE and
NI requirements were properly
applied.

Yes

8. Assetand investment registers
were complele, accurate, and Yes
properly maintained.




Agreed? Outline of work undertaken as part of

c the internal audit (NB not required if
Xas No e Mol .» | detailed internal audit report presented
covered
to body)

9. Periodicandyear-end bank account
reconciliations were properly carried | Yes
out.

10. Accounting statements prepared
during the year were prepared on
the correct accounting basis
(receiptsand payments/income and
expenditure), agreed with the
cashbook, were supported by an
adequate audittrail from underlying
records, and where appropriate,
debtors and creditors were properly
recorded.

Yes

11. Trust funds (including charitable
trusts). The Council has metits Yes
responsibilities as a trustee.

For any risk areas identified by the Council (list any other risk areas below or on separate sheets if needed) adequate
controls existed:

Agreed? Outline of work undertaken as part of
_ No® N/A Not the internal audit {Nﬁ not required if
»« | detailed internal audit report presented
covered
to body)
12
13.
14.

" If the response is ‘no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

** If the response is ‘not covered', please state when the most recent internal audit work was done in this area and when it is next
planned, or if coverage is not required, intemal audit must explain why not.
1

My detailed findings and recommendations which I draw to the attention of the Council are included in my detailed reportto the
Council dated 22nd May 2026 }* Delete if no report prepared

Internal audit confirmation

Iwe confirm that as the Council's internal auditor, IAve have not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2025-25 and 2026-26. | also
confirm that there are no conflicts of interest surrounding my appointment.

Name of person who carried out the internal audit: Kevin Rose ACMA=YAC Audit and Consultancy Ltd
Signature of person who carried out the internal audit:

Date: 22nd June 2026



