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Minutes of Health and Safety Committee held at 10:30pm on 08 October 2026 at the Caldicot Town Council Building, Sandy Lane, Caldicot NP26 4NA 

Present: Cllr IR Shillabeer, Cllr F Rowberry, Cllr M Peters + Locum Clerk A Bird and Cllr J Harris 

1. Welcome
The Chair welcomed members to the meeting.
2. Apologies
Resolved, members accepted apologies from Cllr M Mitchell 
3. Declarations of Interest
Cllr M Peters declared a non prejudicial interest I items 6 & 8 
4. Public Questions 
Cllr Harris used this opportunity to ask if an electrical certificate had been obtained, Cllr IR Shillabeer responded that the certificate had been obtained. Cllr Harris also asked a question asking if ground was scanned during instillation of fire assembly sign. 
5. Minutes 
Health and Safety Committee Members approved the Minutes of the Health and Safety Committee Meeting held on 16 September 2026 with no matters arrising

6. Health and Safety Report – Update – To receive an update on progress against the actions and recommendations previously identified in the Citation Health and Safety Report.

7. Fire Risk Assessment Update To receive and consider the Fire Risk Assessment and agree any actions and remedial works required.

8. Legionella Risk Assessment Update – To receive and consider the Legionella Risk Assessment and agree any actions and remedial works required.

Due to their overlapping nature Items 6-8 were taken as a single update

Members were updates, that gas and electric boiler had been tested and was up to date, and that the office exit now has thumb lock installed, 

They were also updated that the fire risk assessment was done, and that the replacement of the fire escape in the council chamber was more for security reasons.  Members noted that the deposit was paid and a start date would need to be arranged for the work to be done, members noted that the door to supply closet in the staff office needs to be a updated to fire door, clerk to obtain quote from Monmouthshire windows, members also discussed the need for lighting and the correct specification for fire doors, and also noted the extra work needed around the main chamber door to become classified as a fire door, Cllr Shillabeer also highlighted concerns raised by the public about building entry for disabled people.  

IR Shillabeer offered to speak to bowls club over the situation regarding legionella and also highlighted the need to clarify who is responsible for the issue of legionella in toilets, between Monmouthshire county council and Caldicott Town council, Cllr Rowberry raised the need for speed in this issue due to the frequent use of the toilets. Cllr Harris mentioned that it may be covered by the service level agreement with Monmouthshire county council, members agreed that service level agreements between the nursery, bowls club and Monmouthshire County Council all need reviewing,. Members noted that work may be slow due to lack of staff capacity but noted that a detailed plan with potential dates and time frames, and noted that a series of quick wins would be beneficial to the council and noted that a number contained in the health and safety report would be possible. 

Members noted that first aid kits have been made available around the council premises, and that these had been mounted.  


Members also noted that a Policy and risk assessments for any potential pregnant workers or disabled workers needs to be done. 

The chairs report raised that fire notices, had been installed, members noted the need for signs to go up in Welsh as well as English, also noted need for fire safety drill. Fire alarm tests also need to resume clerk to liaise with maintenance staff. Members raised the idea of an internal fire door policy. 

Members also noted that the health and safety policy needs to be signed and displayed, clerk to print. 


Recommendations for next meeting
none

Dates of next meeting
12th November. 10:30 

Meeting ended 11:25
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