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10607723 Risk assessment for : Caldicot Town Council
Whe sould be Risk rating
e harmed and how? EHitng Sanires (L x 5}
Al staff Adeguate Breaks Taken By DSE Display sereens provided with vl
w @ “Usara" @ height and position adjustability to J
How'? suit usar
. . - Adeguabe Bresks Taken By DSE
% Rink of Rupélities Strain “Users® Screens are positionad so that thay 2
infary, Eya Strain & olher are frea from glara,
Désplay Screen Equipdment Wark Refated Upper Limb
Risk of Repalifee Sirain Imjury, mu_ﬁ Detondars D5E - Suitable Chalr Provided At DSE Training Given
Strain & alher ___Mn____.w“__.um_w_.mn Upper Tha Workstation Users are provided with information & Lacw
o o Suliable sealing is provided al the traméd wilh regards to tha
wmrksiation requirerments of workslation set-up
Eye Lesls
Eya and ayesight lesls and examinalion on taking up post and al regular imervals nod .
awcoeding 2 years providad o all usars, with glasses provided whare necassany for working
wilh display screen equipment,
Foolrests Provided When Waorkstation Assessmant
Required By DSE Usors Disglay screen assessmenls are
Footrests provided whan required by carriad out by suitably irainad and
DSE Usars compebent person(s) every 3 yaars or
soaner if changes oo,
All stall Electrical Fixod Mains Wiring Elecirical Safety Check (PAT) 1x3
O inspaction Parformed Undertaken
How? . ; ol e " "
: ey Fixad mains wiring inapeciion cansed Elecirical salely chack undertakon for ~
Risk of mjury due 1o faulty ; anla i "
equipmment, comact with out lo the requitements of BS 7671 ot appliancas .___
TR i A L electrical componants Electrical Sockets Not Overloaded
isk of injury dua lo fau of improper usa, -
equipment, conkact with live % Electrical Sockeis Mol Dverloaded
alacirical comgonenls of impropear ool
LS,
Basic Offica Page 2 of
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Risk assessment for : Caldicot Town Council

Hazard

Whe could be
harmaod and how?

Existing contrals

Risk rating
(L x 5]

ON

Gas Appliances

All statf, Contraciors,
kembars of the pueblic,
visitars

Moy
Risk of injury, fire &

Carben Monoxide Gas (CO)
Detector Fitted

Carbon Monoxide (CO) delector fithad

with the fuel buming devices to alert of

mallurclion.

O

Qnly Gas Safe Engineers Usad Tao
Maintaln Equipment

All inslallation, repair and mainienance
work is carried oul by Gas Safe
registared enginaars

13
A

39

nnnmﬂr.ﬂ:_.._.ﬁ.l.u.. —m_.b..F..n.uﬁ.EE_-_ fram BEpIDEsIN from Incormect Routine Maiq Undartaken
incofmetl usage andior paorly usage andlar poarly _ﬂ.n = . 5 —n__i.u..u-..._.r”ﬁ o ] Medum
mainlained gas appliancas, mantaingd gas outine mainienance is undenaken in
appliances. mn.uu...n_m_._ﬂ with tha manulachurers
reguEramearnts
All stall Manual Handling Training Given Split Loads Te Reduce The Manual 1x2
e All relevant employess have recsived 9 Handling Risks
Risk of injury whilst training on correct manual handling Loads ang split inta lighler load weights NJ
uncigrbakinig th Fssinial techniquas 1o reduce manual handing fsks
Manual Handling OF Office Matenials | kanding of malerials &
Risk of injury whilsl underaking the | hazards along tha route
maneal handing of matesials & Lt

hazards along the route

A

Ofici Storddg
Risk of injuries assecialad with poar
positianing & siockingloverstocking
of offica slorage syslems

All staff

I’

Rigk ol injurias assocdabad
with poor positioning &
stocking/owarsiocking of
office siorage syslems

Alsles & Gangways Kept Clear For
Good Housekeeping

All aisles and gangways kept clear 1o
avoid slips and trips

Basic Office

Regular Housakeeping Inspections
fre Carriad Gut

Regular housekeeping mspections ara
carried oul in the workplaca,

151
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10407723 Risk assessment for : Caldicot Town Council
Who could ba Risk raling
Hazard harmad and how? Buisting controls (L =3}
Al stafl All Employees Receive Induction DSE Training Given 1x2
9 Training 9 Users are provided with information &
i g : All employess receive induction irained with regards 1o the
Risks associated wilh the training upen commaencamant with the requirements of woskstaticn set-up N
Wark Equipment {Offica) use of alfice equipment Comgpany
Risks associatad with the use of
office aquiprment Elecirical Cable Management In Electrical Safaty Check [PAT)
Placa Undortaken Low
Elacirical cabla managemant in placa Bl lrical salaty check undartakan for
ensuding no radng wires in the porable appliances
workpleca reducing trip risks
Individual DSE Assesament Carrfed Only Compatent Parsons Can
Cut Operale The Equipmaent
Each warkslation has had an adequale Orily designated parscanel are allcwed
assassment of eqguipment, warking b wige the work aquipmiend
practices, snvironmant el
AR stall Electrical Safety Check (PAT) Fixed Guards in Place At All Times - Txd
— _— @ Undertaken @ Paper Slot < & mm
hl v : . : Electrical safety check undartaken for Fixed guards in place al ol imas &
1 Risk of injuries associabad 1
el B ani o portabla appliances regulary checked N
Work Equipment shredding/re-cyling Only Competent Persons Can
(ShesddingrFacycing Machnery) | equipment Operate The Equipment
Risk af injurles associaled with the L
use of shredding/re-cyling Only offica parsonnel can oparate the
cquipmaanl equipmant.

Pege & of
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10107723 Risk assessment for : Caldicot Town Council
Wha could be Risk rating
Hazard harmed and how? Exisling conirols [Lx =)
ﬂ: staf, ﬂﬂﬁﬂ.ﬁa All Staff Trained In Good Regular Housekeeping Inspections 1x2
iqﬁumﬁ R e Housckeaping Technigues Are Carried Out
All s1al arg trained in good Regular housekesping inspactions ang HW
How? housekesping lechniques & the carrizd ol in ihe warkplace, M
People Movement (Risk of Slips) | Risk of injury due 1o a standards axpected in the workplace
Risk of injury due to a varaty of | variaty of accossiagrass 5
pillages Cleaned Up Immediatel Waeather Conditions Checked &
ACCRSS/B]ress _._“_umu_._& thal can _.__MEEE thal can cause ebncar ik Bk akatit ¥ Planned For (a.5. Geilng] -
" . Wealher conditions are considared,
planned for and walcways/lralfic roules
gritted & made sale
P ShaL, visltors CCTV installed Controlled Entry To Authorised x3
Howd CCTV installed lar training, supervison Persons e
Risk of injury through & secunily purposes Controls are in place so only b
Coming indo coantact with authorised persons can enier the srea
Vi it vehicles and plant mowing | ey Pedastrian Pathway Provided Fo Suitable & Sufficient External
Risk n:__.____c_.___. _.___d__.__.“ﬂ_ﬁ_._ coming into | around the area, £ —p Traffic rﬂawuuimﬂ_“ o ' T _._n._______...__n Provided .
e gl Pedestrian paiiways are provided and Suitable & sulficiant extemal lighting Medium
used as part of the Trafic provided far he workplace activities
Managemenl Flan
Vehicle Park Has Suitably Marked
Dut Parking Bays
Vehicle Park Has Sullably Marked Out
Pariding Bays
AR Suitable & Sufficient Extarnal Vehicle Park Has Suitably Marked T
=) Lighting Provided @ Ouit Parking Bays
va SO Suitable & sufficien axtemal lighting Vehicle Park Has Suitably Marked Out ﬁﬂy
Risk of injunpcolisions ate, : 3 i
associated with reversing provided lor the workplace activities Parking Gayy "
Wehale Movéemend {Reversing) vehicles in the working
Risk of injuryicolisions el aren,
associaled with reversing vehicles in Medium
the working area,
Car Park & External Areas

Fage 2 of
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10007123

Risk assessment for : Caldicot Town Council

Al stalf Alternale Mathods OF Banking 1x3
o Used J
h V ; : Cuslomers are encouraged Lo use non
Risk of injury and disiress ; 2 |
4 vickims and {0 those cash transactions whede possibla. o I i
Assaull JAggressive _ui..m..___u_._“_ asgisling viclims of wiolen Cash Handling Procedures :
Ri nd distress 1o wicl 1.
Hu%“%ﬂhaﬂ“nmar:.ﬁ vickims L.zw - e Procedures to ensure safe, regular processing of cash from the premisas & that cash Mdium
violant concsel stored in @ secure area whore only autherised person are permitied,
Money is camied in discrele bags which do nal draw atlention bo the eentents.
Banking is conducied on different days and times,
CCTV installed and monitored with First Aid Proceduras
clear signs First aid arrangements in piace.
Apprepriate CCTV in placs which is
manitered and signs displayed o
advise oihers of its use,
Lone Working Is Avoided/Kept To A Lone Waorking Policy
Minimum Lone work palicy produced and
Lons Working 12 Avesdedept To & implemented,
MEriTum
Provision OF Written Safo Systems Suparvision Provided For The Task
of Woski in Place Supervision provided for the task
Pravisicns of wrillan Sale Systems of
Work 1o control the process with he
minarmurm fisk of injury
A ataly Driving Risk Assessment - Driver Driving Risk Assessmant - Journay 124
o Considerations Conslderations
ﬁ__ _"__.rn_.a_mr.aﬂie_._____ﬂ._._._ i Compeatent drivers wilh Lhe apgropriate Consider ralfic condilions, wealher, 4 J
et whilst drhving at = licence and level of insurance cover Eghting, road surface, length of o
; g ok used journey, rest slaps eic. S
. .E.__E._.m Al ok )
Risk of injunylill-heaith whilst deiving Driving Risk Assessmant - Vehicle Mobile phones are not used whilst :
B @ Considerations driving Mediem

Correct vehicle typa, kapt raadworthy
Chw regular checks as bo condition

Drivars are nod expecied 1o take calfs
whilst driving - unfess using sultabbs
hands Tree aquipment

Cash Handling

Page 2 of
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1007723 Risk assessment for : Caldicot Town Council

Who could ba Risk raling
Hazard harmed and how? Existing controls (L xS}
Chemicals Kot Sprayed Near Elecirical Equipmiint Visually L
Cleaner Elecirical Equipmant Checked Before Use
Care b5 taken nol bo spray chemicals Electrical cquipment is visually i J
Heow'? an or mear alacirical equipmeant sxamined lor damage belore use, ..,_ fir )
= Injury may octur dus 1o R
m_”-n__:_u..___ EEE“_: contact with live electrical Elacirical Fixed Mains Wiring Electrical Multi-plugs & Leads Not
._M.Mr E?aﬁﬁuu_.ﬂh__.__.__ﬁ_u components Inspection Performed Over-loaded
plactrical Hﬂ__E.._m:_mi impropar Fined maina wiring inspaction cammed Mulli-gang extension sockets and gl
use, out to tha raquirements of BS TET1 adaplers ara nod aver-loaded due to
farer risk
Electrical Safety Check [PAT)
Undertaken
Elecirical safaly check undartaken for
porable appliances
Al staff Good Manual Handling Manual Handling Training Givon ol
@ TechniguesiPostures Used @ A relevant employens have recoived
vl Al stafl are provided iraining on sake spacific manual handling raining for J
ﬁhﬂ:ﬁﬁﬁﬁiﬂﬁ lifting technigues and recommended T itk ervircineTienl M
Bianual Handling Activies (Ganeral] | lechnique PUELEDY
Risk of injury whilsl undariaking
general manyal handing activities. Lapw

All stalf Spillages Cleaned Up Immediately visual Inspection Of Work Area
How'? @ Ay waler or chamical spllages are e Flagr . . ’_
Injury may oocur due 1o cleaned up immediatety Slal eonduct a visual inspection of the M

work ares floor batora starting each

slipping on e 3
Paopla Movement (Risk of Siips) | wetlcontaminated surfaces task Lo identify any slip hazards
Risk of injury due lo a variety of
hazards that can cause slips. Lo

Claaning Ganarsl Olfica Buildng Page 2 of
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TR Risk assessmeant for : Caldleot Town Council

Cover All Cuts And Opon Wounds, Eyn Protection Worn ixd
o Cleanar Eeep culs and open wounds covenad Eya prodeclion is work when necassany
ﬁ&_ b prewent access lo contaminants 1o prevent against splashes and
. . How? draplets contacling the eyes M
Big-Hazards Il healih'disgase'death
Risk of ill health/dissasaidasih dus | My SEcur __E_ﬂm__..nu Gloves Wern - EN 374-3 Good Hand _.._m.u._m,_-__._:nfwn—-._.i
1a BXpOsSuUre o m_-___m.n—.__ﬂn_._m ) B PR e Dby i HioLs Glovas E_._.ﬁ___..-____._ﬂ with EM 374-3 arg Proceduras sarved
agents/pathogens from bodily Muids | agentsipathogens from waen when required to reduce contact Gaad hand washing procadures Low
bodlily fluids of comaminants with the skin observed (o raduce the risk of skin

disorders and promole good hygians

Mathod Statements for Task In Only Compatant Porsons Can Carry
Place Ciut The Task
Mathod statements ara in place Only persenne with aufficiant

datailing how to deal with bic-hazards infarmation, instruction snd training
safaly and effeclively, can camy oul lhe task,

Protective Glothing Must Be Wern Suitable Sanitiser Used

Proteclive clothing is wom lo reduce Oinly suilabla sanitisars is used ihal

comact of contaminanis with skin fuily remowe bacieria & compliant with
BS EMN 1276 or BS EN 13637

Suitable Waste Rocaptacles
[ g——— Sanitary Purposes.

ﬁ Bichazardous washo s removed o

suitable waste receplacles bo prevent
lurther eonlamination.

Claaning High Risk Areas (RED - Ukinals, Tollals, Washroom Flogrs elc,) Page 2 of
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Cheaning High Risk Areas [RED - Urinals, Todats, Washroom Floors abe.}

10/07/23 Risk assessment for : Caldicot Town Council
Wheo could be Risk rating
Hazard harmed and how? Exzisting controls {L x 8)
Electrical Faults Reported Electrical Flxed Mains Wiring %3
Cleaner Iimmadiately Inspaction Performed
Any ebecirical faulls noticed by Evidenca of a fixed wiring inspection s J
Hira? T clraning slalf are reported immedialely providad by _._._n ownar of promises 4_,_, B
3 MInﬂ.e_.E_..._ _M.E HH.FH :EQHEE a Hu_.._i__._ befone cleaning contract is underaken. A
isk of injury due bo faully faulty equipment, ve Elpctrical Safety Check (PA
_..__a..._i_.._.i_..__. eontact with live iln—.“__n_nh__ EOMmponEs of _._:EE_H_.F; v P Mediusm
elecirica Eaﬂ_ﬂﬂzﬂ OF IMEORET | brnrnpar use, Electrical safaty check underaken tor
porable appliances bolh provided by
the pramises and supplied by deaning
company
Manual Handling Training Given Split Loads To Reduce The Manual 122
Claaner All relevant employeas have received Handiing Riska.
training on correct maneal handling Leads are split inlo lighter Bad waighls
How? techniques b resduce manual handling risks, M
2 Injury may oceur wiile
Marwal Handling Of Wasla Bags | yndertaking the manual Suitable & Sufficient Internal
Risk of injury whitst underaking the: | paneing of tall, awkward & Lighting Provided
T :Hﬁﬁﬁm el & uniigldy loads. Suitable & sufficient Eghtng providad Low
2 far the workplace activiles
AN slalf Spillages Cleaned Up Immediataly -3 Warning & Informatian Signage 1x2
9 i Am Spillages are cleaned up immexdiately _E___ Displayed " J
y o praveni slipping 2 Falevant warning & infarmation
Injury may occur due to signage displayed relative 1o the work 2
: vanisly of accessiagrass activity, hazard & risks
People Movemenl (Risk of Slips) | hazards [wel Boors, 7
Rigk of injury due (o a varety of | chemical spillage eic) thal T
actcessiegress hazards that can | can cause slips. ﬂhﬁ.ﬂ”nﬂ W TRR R DU L T Low
slips,
e During cleaning operalions, wel
surisces ara kepl fram tralfic routes by
barriers andior signage

Page 4 of
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1007723 Risk assessment for : Caldicot Town Council
Who could be Risk rating
Hazard harmad and how? Exisling controls L x S)
All staff, Members of the Cleaning of Equipmant en Task Colour Coding OF Cleaning 1x2
public Complation ‘ Equipmont Used - Red
How'? Mops and cloths ane cleanad on Claaning equipment is colour codad in M’
il heath may secur dus to complation of lask and alawad o dry HHHE risk areas:- RED - Highar Risk
_..__._u_.r_"_u....n_.ei_..._u__.__. & Crass- paar hygiena controls and
antaminalion. cleaning down Good Hand Washing/Hygi
1 ygiene Information, Instruction And
Risk of ill-healih due lo poar procedures, Procedures Observed Training Given On Hyglane & Low
hypiene conircls and cleaning down Colour Coding.
H_n.n_ﬂﬁﬁt_.ﬂmr _mﬂi —#ﬂﬁ-_._u .!..H“T__S EEE._EN.
absanced 1o reduce the risk of skin Information, insbruction and iraining 1o
disosders and promnte good hygiene b provided 1o stafl an the imporanca
of good hygiena,

Further contrel measures

Mane reguired

Operating procedures

Refer to supporling evidence aheel atlached - Saction &

Cleaning High Risk Arsas (RED - Urinals, Tollels. Washroom Floors edc)

Page 6 of
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Risk assessment for : Caldicot Town Council

Hazard

Who could ba
harmed and how?

Existing confrals

Risk rating
L x 3)

00 0 0 6

D3E assessmant

Each worksialion has had an adeqguate
assessment i@, &0 examinalion of
aquipmen], working practicas,
anvircnmant ede.

DSE Equipment Fit For Purpose
Equipment rautinely ehecked o ensure thal it 6 for pupose and that the user is sstisfisd.

Whaere laplops arg wsed for any extended langih of lime wsers ame provided with a laplop
figer and separdlo keyboard and mouse.

DSE tralnlng

Uzers are provided with basse informalon and rained accordingly wilh regard 1o the
rsquerement of the Display Scroen Equipment Regulations to allow them lo rake
atuslmanis Lo their can workstalions,

induction training s given to all DSE users,

Users are made aware of ihe polential hazards and shoukd repart any concems immadiately
1 their lird manager,

E-Loarning Tralning Undertaken

Suitable e-Learning iraining is
undertaken from the Allas Plalbom

Eye tesis

Eye and ayaaighl lests and examination on taking up post and at regular intervals nat
excaading 2 years provided 1o all users, with glasses provided whare necessary. Thosa
expenencing headaches or éye sirain are advised lo have their eyes tesled,

Footrests Provided Whan Laptops and tablets

Required By DSE Users Lapiops and lablels are nol ledl on
Where an employes’s Teel canncd combusiible or kol suraces where
raach he floor when sealed, fsatrests thare may be a risk of over heating.

ara provided to ensure correct poshune
and fel f legs are supportad 1o reduce
sirain an the legs,

Display Scresn Equipmant

Pags 2 of
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Rizk aszessment for : Caldicot Town Council

Hazard

Who could be
harmed and how?

Existing contrals

Risk rating
iLx5)

F

Diiving Al Wark - Deiver
Consideraticns
Risk of injuryiii-health whilsl driving
al work (Drpear considerations)

Al stalf, Members of the
pullic

Hiw'?

Rlisk of imfuryfill-haalth
whilst driving al woek
(Driver consideralions)

® @0 © O O

Aleahol and drugs poliey in plaeo
Dvivers awara of reqguirements relating

to driving whila undaer the influence of
alcohaol or dregs

Briver Has Valid Insurance Cover
In Placa

The driver haz & valid insurandcs
ceribcale i place to cover the wse of
ihe vahicla

Mobile Phone Used In
Emergencies

Mobile phona fo be used lor

emengancy centacls to ensurs that
thare are no haalih & salety Bsues.

How & Expectant Mothar Risk
Assessmeni Carried Out

New & Expoctant Mather Rigk
Assassmeant Camied Oul

Only CompatantiLicensed Drivers
Drive The Vehiclas

Ondy licensed personnel wilh sulficlent
information, Instruction & tralning can
driva iha vehicles.,

Vehicle Speed Limits Adhered To
Dvivers bo dives within the Indscalad
spaad ket for the bype of roadfaccass
raube

Dviving Al Work

@

®

&
&

Driver Adheres To Road Traffic
ActMighway Code

Driver adheres 1o the regulationsiules
required by the Road Traflic Act & Tha
Highway Coda

Keys Removed From Unattended
Vaehiclas

Keys ang rpmoved from unatiended
wehiches to prevent unaulhonsed use

Mobile phones are not used whilst
driving

Drivers are nol expacled 1o take calls
whilst driving - unless using sullable
hamnds fres equipment

Ho Alcohol Or Drugs

i worker is allowed 10 work under tha
influance of alcohal or non-prescription
dinugs.

Regular Breaks Taken

Regular breaks taken in acoondancs
with Company Divang Pobcy & Highway
Code guidanca

1x3

3

i

hedum

Page 2 of
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10723

Risk assessment for ; Caldicot Town Council

All siaff Adequate Breaks Taken By DSE DSE - Suitable Chair Provided At ixe
"Users™ @ The Workstation
= n.mmn: TR ._.__.._._“_E:.Ew Breaks Taken By DSE Suitable seating is provided at the M’
achas and paing in (he - warkataticn
Uiy Bt SR | nack; dvikders back o DSE - Suitable Chair Provided At DSE Training Given
sa of display screan aquipment | arms, as well as faligua The Workstalion " ] )
such as laplops and ayasirain - . : Users are provided with information & Low
Suitabls seating 8 provided 6l the trained with regasds bo the
winrkstation reguinemants of workstalion satup
DSE Training Given Eye Tests
9 Users ara provided wilh infarmation & Eya and ayasight tests and
Irained wilh regards o tha examinalion an taking up post and at
requirements of workslalion sed-up regular intervals not excesading 2 pears
prostdad io all usars, with glassas
provided whera nacessary
Footrests Provided When Individual DSE Assesamaont Carried
Reguired By DSE Userd Ot
Foolrests provided when requined by Each workstalion has had an adogquate
DSE Usars assesament ol quipmend, warking
praclices, environmeanl el
AR wiolt Elactrical Safety Chack (PAT) Electrical Sockets, Multi-plugs & ix3
RO SR 9 Undertaken Leads Mot Over-loaded
ol o the Tousnol Electrical safety check wundartaken for Mulii-gang extension sockets and r J
porlable appliances suppled by tha adaptors ara nof aver-oaded due to ;.w x_
Electricity (Potential Fira Risks) | Rigk of fira dua to faulty e bk
Pisk of fre dus 1o falty equipment, | oo inment. overloaded
overioaded circuils of iIM@roper use. | sieuits or improper use. Medium
Homaowaorking Page 2 of



o obeg Bupsomewogy

sysy
o esuLiUnU ) pedeypRINIes Jypue

PINCT BIE SO|0ED USRI § SRR £]18] ¥ sdun asnea

UED |EY) SpoeTey ssadasaeioe
war) sduL juensiy 19 Kiauen & o) anp Kk jo ¥siy
01 9jES epEN Seqegrsos Bupesy 5)je) g sy {584
¥SE] 641 §O LORINP Ay inoyBinaiy) hﬂqﬁhﬂuﬁﬂﬂﬂmﬂ g stu] o 5] JUBLEBAY Sdas g
N PRSI PapIOAY saniesado 4q peutiunw 3 panesqo B 01 8np Al Jo ¥s0y
f 5| sopqes Bupei] JO 050 sul spuepueys Sudasyasnoy poog gl e
POGIMIP U NP oA yeey eyy Bupng
7% 5 BHQeD Bujies) g0 ospy ey paaissqp Buidesgasnoy poog S [
WDy UOORUSIINIOP BASues | UONRIUSUNION SASUSS O FE0I08
0} sghooe snpd poyasnoy | Srid PROUDSNON au) |0 S
Bl JO TEBqWEW Y0 yp | YIS Y pajeicosse seun o ey
_ B e Buruom paIEROSSE Sounlul jo yE DiOUSTaE] sl JD BIaugy
L “_. LR, AJUE VUMDY HUOI3EE Ul 51 pUs

msARIdnG nau ue

12EUeD oo un W BUE SIEMIORY DU

i jO altsasse
Ly Panojiod Eainpecosd Bunsoday

RUNDES |08y S UOINBIURHLNDOD BAllISUDS
&inoeg PIDUDSNGY B4} )0 5IB0WoHY
X1 Jduy &) UOHEIUMLNDIOG BAIJISUAS

sosjaledng yim "NEU [0 JUMUSS0EEE UR NI posnuOsduaD
Poma|jod saanpadosd Bulsodey 1R JBnBoy U] SIIoN SUST S IO PESILUIA0D O] PIMDD SAARIN, DAL
o pinoo seegopy | PO UM R A19ES ieay oy
. "SBNES) MRS § uREsy Ajbupoaoe pagdde seantea BUOHYBUGT JO BIajaM Guiyiom auo
™ O BB BB PEY) RS o) suoyd (e Bleudoidde pug R PEEED 5 o AiBjRE 'Vipesly 8Y1
t ’ Bpqow Af SXERDEILOD SIBNOA S0 VHIUSSRESE Y51 IaYIap, SusiH ymads
Buayd ajqon N0 pMUIED
£x| A oquiaeiuesy siaNiopy ouo S] WWOWSEIEEY HE{H JONION SLuol RIS Y
(gx7) LMOY PUR powsey
Bues ysiy S|esuos Buys|ng 99 PING3 SUAM mIETEH

12UnNog uMmo ] 103pIED  Jo) JUDWISSISEE YSIY EZiiwnL




10407123 Risk assessment for : Caldicot Town Council
Who could be Risk rating
Hazard harmed and how? Exizting contrals Lx5)
A ot All Office Equipment Stored Good Housekesping Observed 1x2
I# Correcily During The Task
mﬂ._..nr_w. _.___!:Wu.__qa_ indury dud All office eguipment stored corractly Good housekeaping standards ,
ik h__ g M.n to and good housakeeping mainiained observed & maintaingd by operalives N
. access & egrass dua throughous the duralion of the lask
Posf Housekesping tha obsiruction of Iraffic
Rk of injury durning access & roulis
agrass due b tha cbstruction of Liow
traffic routas
Kiparioce Office Equipment Fit For Purpase Oifice Equipment Taken & Used AL ix2
How'? @ Equipment routinely checked (o ansure Home
T.Eﬁrm atad with hs 1Rl =_ __m_“_m__n_i. purpose and thal the user mﬁgnﬁzn n.mw_viwrn.ﬂ._ from M
of office equipmend L e ?
Woek Equipmanl (Offica) uae practicable
Risks associabed with the use of
alfice aquipmen? Only Competent Persons Can
Operate The Equipmant Loww
Only personnel with sufficien
information, instruction and (rainsng
can aperala the eguipmant,
Further control measures
Hazard Action reguined Aszigned to Planned completion date Tralnes
@w Ensura thal homeworkers assessmentis are underaken Sarah King J0M0623 A
Dispday Screen Equipmant

Hamewarking
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10/07/23 Risk assessment for : Caldicot Town Council
Wha could be Rigk rating
B harmed and how? lNinting conirols L x5}
Al staff CCTV installed Personal Safety - EqressiEscape L
@ How? COTV installad for training, Supendson Route Awareness

Interface With Customers/Members
of tht Public
Risk of injury due lo assaull andiar
varkal abuse from mambers of the
pulic.

Risk of injury due lo
assault andfor varbal
Abige from membars of
the public.

& seruly purposas

Siafl to position thamseeles, whane the
doorfescape roule is behind them,

3}
e

Madum

A

Liona waoariking
Lone workers ane ihose who work
bry Eharitabvas wilhoul elasa o
direcl supervision. Danger of
accidant or injury,

All slalf

How'?

Risk of serous injuny il
periarming hazardous
duties or exposua 1o
vidlend | aggrassive
bahaveour

Emergency Plan/Proceduras Ars ln
Place

&n gmargency planiprocedung s in
place which is communecaled (o
employees wha have bean irined

Lane Waorking |s Avoided/Eepl To A
Minimurm

Lena Working Is Avoidedi®apl To A
Minimuam

Young Person's Risk Assessment
Carrled Qut

Young Person's RA is caried oul oiw

the company's induction & infarmalion
on their specilic role,

Lone Working

O
&

Lane Workers Contact System

If bpcking up tha s5e alone laxl bo
Mayor or Depuly once the site is
secure and you arg i locked
slationary ear. Conlacl numbers in
place lor amargency siluations.

Hew & Expoctant Molher Rigk
Assessmant Carrlad Out

Hew & Expectant Mother Risk
Azsessmant Cared Out

1x2

iy

Low

Page 2 of
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V07723 Risk assessment for : Caldicot Town Council
Who could ba Risk rating
Hazard h " ”n ard By Exisfing controls {L x5
All staff ECTV installed Opening ! Clasing site 1x3
How? CCTV installed for training, Supeneson Occaslonal lone werker opening and
! & secunly purposes closing - text 1o Mayor or Depuly once -
The health, safety & siba is secune i
L i wstheirsg wallare of Lone Warkers ._.
The haalth, safety & walfare of Lone | 0uld be compromised Opening Closing Site late (after
Warkers could be compromesed | Wihout an assessment of evening council meetings) e
wilhout an assessment of sk, | "5 Mo lone working of locking up i
permitted and al least 2 leam mambers
will ba on 5@ to close the premisas
All staff 1x2
Aisles & Gangways Hept Claar For Suitable & Sufficient Lighting
@ Good Housekesping Provided
b. How? All aisles and gangways kapt clear to Suatabhe & sulficient lighling provided
Risk of injury dua lo A R "
varioty of ACCESE/BGrass avosd slips and trips for the workplace activilies N
People Mowemant (Risk of SEps, | harards thal can causs
Trips & Falls] slips, irips & falls
Risk of Enjury due 1o & vanety of Low
Bocessiegress harards Ihal can
cawse slips, tips & falls
All stalt External Lighting Provided Routine Checking of E Lighting Ix2
o @ Extarmal Lighting Pravided Flouting Chacking of E Lighting ,
Risk of injury during M
access & agross dud 1o
Posar Lighting pezar Bghting,
Risk of injury diing access &
agréss due o poor lighting, L

Cpaning and Closing Pramisos

Page 2 of
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