‘ Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020
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THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies I.e. those with annual income and expenditure below £2.5 million must prepare their accounts In accordance

with proper practices.

For community and town councils and their joint committees, proper practices are get out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Practitioners’ Guide {the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return, This Annual Return mests the requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out below.
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‘Accounting statements 2019-20 for:

Name of body:

M.

f'a.

1.

13

£ 1o,

: 12.

Year endmg

31.March
. 2018
i) (ﬁ) 3

Statement of zncame and expen&nmmlrew:p{a and payments

Balances 314 965 i
brought forward !
i
(*) income 364.360 j
from focal
taxation/levy ;
(+) Total ather 35,607 |
receipls ! !
()Staffcosts | 108,355 |
i
{-}Loan 0
Interest/capital !
repayments L
(-) Total other 219,574 |
payments
(=) Balances 387,003
carried forward
Statement of balances
{+) Debtors and 6,652
stock balances i
(+) Total ; 380,971 ;
cash and i
investments ; i
1 :
()Cregitors | 620 ;
: !
P
(=)Balances 387,003 ;
carrfed forward _ i
Total fixed 417,071 i
assets and
long-term assets ‘
Total borrowing :

14.

Trust funds
disclosure note

{ Caldicot Town Councl

hotes md gmdanca for comp;lers

Aty e s e et AR rma ettt e Ay it e s oo e

R

31 Marcb
L2020

: (5)

' Pfeaﬁe round all figures to nearest £, ;
Do not leave any boxes blank and report £0 or nil balae‘eces,

,therelevantyea: SRR R e e s e

387,003 | Total balances and reserves at the beginning of the year as
+recorded in the financial reconds. Must agree to line 7 of the
prewous year.

386,560
taxatlon {precept) or levy/contribution from principal bodies.

Total income or recelpts recorded in the cashbook minus amounts
included in line 2. Includes suppert, discretionary and revenue
. grants.
Total expenditure or payments made to and on behalf of
i all employess. Include salaries and wages, PAYE and NI
: (employees and employers), pension contributions and related
; expenses eg, termination costs.

0 : Total expenditure or payments of capital and interest made during
the ysar on external borrowing (if any).

30,413

118,202

238,756

slaff costs (llne 4) and foan interest/capital repayments (line 5).

Total balances and reserves at the end of the year. Must equal

449,018
{142+3)— (4+5+6).

! Income and expenditure accounts only: Enter the value of
. debts owed to the body and stock balances held at the year-end.

All accounts: The sum of all current and deposit bank accounts,
- cash holdings and investments held at 31 March. This must
-.agres with the reconciled cashbook balance as per the bank
* reconciliation.

620 . Income and expenditure accounts oniy: Enter the value of
: manles owed by the body {except borrowing) at the year-end,

449,018 . Total balances should equal line 7 above: Enter the total of
; (8+9-10).

419,639 ¢ The asset and investment register value of all fixed assets and
. anyother long-term assets held as at 31 March,

5,975

443,663

0 ‘ The outstanding capital balarice as at 31 March of all loans from
third parties (including PWLB),

' The body acts as sole trustse for and is responsible for
& ¢ ¢

managing (a} trust fund(s)assets (readers should note that the
figures above do not include any trust transactions).

All figures must agree to the undefiymg ﬁnancia! records far f

“Total amount of income raceived/receivable in the year from local '

. Total expenditure or payments as recorded in the cashbook minus




Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responslbility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements, We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2020, that:

| 'YES'means thatthe > . . | PGRef
‘;”"-'} Council/BoardiCommittes:” 1. il

We have put in place arrangements for: i Properly sets Its budget and 6, 12

« effective financial management during the year; ° ! manages its money and prepares

and i @& ¢ andapprovesits accounting

»  the preparation and approval of the accounting |  statements as prescribed by law.

: statements. 5 ! : : H
: i i B : .
i 2. We have maintained an adequate system of internal | ' Made proper arrangements ©6,7
control, including measures designad to prevent I I' - : and accepted responsibllity for

and detect fraud and corruption, and reviewed its i ! safeguarding the public money
efiectiveness. o ' and resources in its charge. '

i 3. We have taken all reasonable steps to assure : ' Has oniy done things that it has 6 :
ourselves that there are no mafters of actual or : : the legal power to do and has '
potential non-compliance with laws, regulations and ! & : ¢ conformed fo codes of practice and :
codes of practice that could have a significant i standards in the way it has done so,

financial effect on the abillty of the Council/Board/
Committee to conduet its business or on its finances.

Has given all persons interested : 6,23

: 4. We have provided proper opportunity for the ;

: exercise of electors’ rights in accordance with the S ~ i the opportunity to inspect the body’s :
requirements of the Accounts and Audit (Wales) : : accounts as set out in the notice of

' Regulations 2014.  audit.

8. We have carried out an agsessment of the risks . Considerad the financial and other 6,9

facing the Council/Board/Committee and taken ‘ ; : risks it faces In the operation of
appropriate steps to manage those risks, including  © & | ' the body and has dealt with them
the introduction of Internal controls and/or external . properly.

: Insurance cover where required. :

" 6. We have maintained an adequate and effective j : . : Arranged for a competent person, © 6,8
system of internal audit of the accounting records H * independent of the financial controls :
and control systems throughout the yearandhave : & : ¢ ! and procedures, to give an objective
received & report from the internal auditor, : view on whether thase meet the '

i : needs of the body. :
7. We have considered whether any litigation, , " Disclosed everything it should have : 6

liabilities or commitments, events or transactions, . i i about ifs business during the year
occurring either during or after the yearend, havea & ¢ . including events taking place after
financial impact on the Council/Board/Committes : . the year-end If relevant,
and, where appropriate, have included them on the : ; :

. accounting statements. : : : :

-8, We have taken appropriate action on all matters : * Considered and taken 6,823 .

~ raised in previous reports from internal and extemal . appropriate action to address
audit. i % T issuss/weaknesses brought fo its

: ! attention by both the internaland !

; external auditors.

w

e discharged our responsibility in refation to the : where it is a sole managing trustee
accountabllity for the fund(s) including financial of a local trust or trusts.
reporting and, If required, independent
examination or audit,
* Please provide explanations to the external auditor on a separate sheet for each ‘no’ response given; and describe what action is
being taken to address the weaknesses Identified.

Trust funds — in our capacity as trustee, we have: NfA'_ Has met all of its responsibilifies 3,6

SO



Annual Governance Statement (Part 2)

| *YES” means that the ?dunéiifaqéfdf Committes:

+ We have prepared and approved minutes for : "= Has kept and approved minutes In accordance with
all meetings held by the Councll (including its i Schedule 12, Paragraph 41 of the Local
committees) that accurately record the F® T L Government Act 1972,

business transacted and the decisions made : :

by the Councll or committae.

| 2. We have ensured that the Council's minutes  Has made arrangements for the minutes o be
i (including those of its cormittees) are " available for public inspaction in accordance with
available for public inspection and have been L ¢  %Section 228 of the Local Govemment Act 1972 and

. has published the minutes on its website In
; accordance with section 55 of the Local
Government (Democracy) (Wales) Act 2013.

published electronically.

* Please delets as appropriate.

Council/Board/Committee approval and certification

The Council/Board/Commitiee is responsible for the preparation of the accounting statements In accordance with the requirements
of the Accounts and Audit (Wales) Reguiations 2014 and for the preparation of the Annual Governance Statement.

Certification by the RFO Appraval by the Council/Board/Committee

| certify that the accounting statements contained in this Annual ' 1 confirm that these accounting statements and
. Return presents fairly the financlal position of the Council/Board/ . Annual Governance Statement were appraved by the
: Committee, and its income and expenditure, or properiy presents | Council/Board/Committee under minute reference:

receipts and payments, as the case may bs, for the year ended
% Minute ref: (026}(‘, (_'5) o

. 31 March 2020, _ s
 RFOsignature: g \ o ; Chair of mseting signature: | 3 G s
§Name: SARAW KL N O gﬂgc_ne: CLeg p EVANS, mAaveg
Dt (2T Tumne 2020 Date: 24, Jone 2o 2o

Council/Board/Committee re-approval and re-certification (only required if the Annual Return has
been amended at audit)

Certification by the RFQ * Approval by the CouncillBoard/Committee
¢ | certify that the accounting statements contalned in this Annual ' | confirm that these accounting statements and
Retumn presents fairly the financlal position of the Council/Board/ : Annual Governance Statement were approved by the
. Committee, and its income and expenditure, or properly presents ¢ Council/Board/Committee under minute reference:
: receipts and payments, as the case may be, for the year ended | o ’

© 31 March 2020. | Minute ref:

RFO signature: _ - o _ l (}I%ﬁirof meeting signature:
gNan.'le: : : - §Name: M v it
‘ Date: . o Date:

i



Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and In accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting Information, they report whsther any
matters that come to their attention give cause for concern that relevant tegislation and regulatory requirements have

not been met.
We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of:

CALDI CoT ’l'ow'u‘ Co UNCIL
External auditor's report

{Except-forthe-mattersreported-betow}* On the basls of our review, in our Opinion, the information contained in the Annual

, Retum is In accordance with proper practices and no matters have come to our attention glving cause for concern that relevant
leglslation and regulatory requirements have not been met.

i

[Frhese-matiers-along-withj* Other matters not affecting our opinion which we draw to the attention of the body and our
: recommendations for improvement are included in our report to the body dated : 9] 5 RA 7/0 N

Other matters and recommendations

| On the basls of our review, we draw the body’s attention to the following matters and recommendations which do not affect our
! audit opinion but should be addressed by the body.

Please see enclosed report L ‘;h,; c)‘ é;\“%

| (Continue on a ssparate sheet if required.)

BLOC LaF South ompicn
United Kingdom

_ External auditor's signature: U\y@ . Date: ‘
_&5_’ 2\

For and on behalf of the Auditor General for Walgs

! External auditor’s name:

* Delete as appropriate.



Annual internal audit report to:

Name of body:  Caldicot Town Coungil

The Council/BesrdiCemmities’s internal audt, acting independently and on the basis of an assessment of risk,
has Included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020.

The Intemal audit has been carried out in accordance with the Council/BoardfcuMiinitiee's needs and planned
coverage. On the hasis of the findings in the areas examined, the internal audit conciuslons are summarised

in this table. Set out below are the objectives of intemal control and the internal audit conclusions on whether,

in all significant respacts, the following control objectives were being achleved throughout the financial yeartoa

standard adequate to meet the needs of the Coun ;

10

Appropriate books of acoount have
been properly kept throughout the &
year.

Pleasa sea our Internal Audit Report datad
22 May 2020,

2. Financial regufations have been Please see our Intemal Audit Report dated
met, payments were supported by ng
Involces, expenditure was approved ¥ i « ¢ 22 May 2020.
and VAT was appropriately
accounted for,
3. The body assessed the significant Pleass see our Internat Audit Report dated
risks 1o achleving its cbjectives & - -~ ; 22 ay 2020,
and reviewed the adequacy of
arvangernants to manage thege.
4 :nggﬂzmamma Plaase ses our Internal Audit Report dsted
nd
&n adequate budgetary process, o ; P 227 May 2020.
progress against the budget was
regularly monttored, and reserves
ware appropriate.
B. m mmm&r ) Please see our internal Audit Report dated
, on comract prices,
properly recorded and promptly L - e 22 May 2020,
bankad, and VAT was appropriately
accounted for,
6. :;?al‘:;‘;'; :’Vm“":y‘”"“’ The Gouncl doss not operate & Petty
expenditire was approved and ( * ‘ Caai ’
VAT appropriately accounted for,
L8 :fm:‘;;m"s r:'\:im oaid Plaaes see our Internal Audit Repor dated
In accordance with minuted s “ - ¢ 22" May 2020.
approvals, and PAYE and NI
requiremerits were properly applied.
8. Assetand '“MW““”“‘ registars . - . Ploass see our Intemal Audit Report dated
were complets, accurate, ¢ 2204 gy 2020,

and proparly maintained.




Adropd? i { Dutiirio of work endeetaken as part of -
i B -1 Ahe internal audit (KB not required it _'
- detailed internal audit repont presented |

1 to bodyy @0

9. Periodic and year-end bank account . . . Piause se0 our Intemal Audit Report dated
reconciiations were properly camried = & : ! 22 May 2020,
out.
10. d“””’g’;@ statemants m:dm Please see our Intemal Audit Report dated
uring the year were prepa
on the comect accounfing basls 22 Nay 2020,
{receipts and payments/income
and expenditure), agresd with the % . - -
cashbiook, ware supported by an
adequate audit trall from undarlying
recards, and where appropriate,
deblors and creditors were properly
recordad.
11, Trust fu%ri: gndudlnq dmar;table Piease ses our Intsmal Audit Rsport dated
trusts). ouncil/Board s ¢
Committee has met its ’ ‘ 22 May 2020,
responsibilities as a trusies.

as identificd by the Councilis

42. Insert risk area
s i % f

13. Insert risk area No additional rigks [dentified.
[ H [} '

14. Insort rigk area No additional risks identified.
' i & .

* If the response is 'no’, please state the implications and action bsing taken to addrass any weskness in contro! identified
(add separate sheets f needed),

** I the response Is ‘not coverad”, pleasa state when the most recent Internal audit work wes done In this area and when it is
nexi planned, or if coverage Is not required, internal audt must explain why nat.

[My detalled findings and recommendations which | draw to the atisnfion of the Council/Board/Committes are includad in my
detalled report to the Councl/Bowdieauiiias datod ...} * Delote if no report prepared.

Internal audit confirmation

tAwe confirm that as the Council’s intarnal awditor, Uwe have not been involved in 8 management or sdministrativa role within the
ody (Including preparation of the aceounts) or es & member of the body duting the financial years 2018-19 and 2019-20. | also

canfirm that there are no conflicts of interest surrounding my appointment.
CV Lingard for and on befialf of

Name of person who canded out ths Intemai audit: ling Soffitions 14d

Signature of person who canied In ¥ audit:
f
DAL 422. / ? AL




